This is your request form, to be returned to us as soon as you know what event you will be staging, and the date.

Doing so will help us help you as much as we can and help us plan our project expenditure more accurately.

Name

Organisation name

(if applicable)

Supporter Reference number

Address

Postcode

Daytime phone number

| am happy to receive information about Plan’s work by
e-mail, and my e-mail address is:

Date of event

Local Media

Date funds are likely to reach Plan

Description of event

Reason for holding event

Special requests or unusual stories behind the event

Any additional information you think may be relevant

continued overleaf...

Contacting your local radio and press can sometimes be a daunting task, but to make this easier, Plan’s press team have
put together a simple media pack that includes easily memorable soundbites that best describe Plan’s work, a guide and
template to writing a simple press release, suggestions for attention-grabbing photo opportunities and some examples

of what others have managed to achieve. Please tick here if you'd like a copy of the media pack.

We'd be really pleased if you attracted new sponsors to Plan - local media coverage can often help to achieve this.

Please complete this form and return it to Plan UK, FREEPOST, 5-6 Underhill Street, London NW1 0Y)

or Plan Ireland, 125 Lower Baggot Street, Dublin 2






